
Stelly’s Pro-D Policy 2014/2015 

Each fulltime staff member receives $182 per year in the Professional Development 
Fund. All funds will be part of a common school account.  

Distribution of funds: 

1. Funds will be distributed based on FTE for a given teacher.  
 

2. Individuals may access up to $450 in one year. This includes the cost of a TOC. 
 

3. Pro-D money may be spent throughout the year, as long as the total does not 
exceed $450. 
 

4. If an individual spends more than $450 in one year, they may receive additional 
funding at the end of the year. The additional funding may not exceed $200 for a 
total of $650. This is not guaranteed and depends on the amount of money in the 
school account. 
 

5. An individual may not receive more than $650 in two consecutive school years. 
For example, if an individual claims the full $450 one year, and also receives a 
top-up of $100, they will only be eligible for another $100 in the second year. 
 

6. If a teacher leaves Stelly’s during or at the end of the year, their allocated money 
will remain as part of the Stelly’s common account (money is not transferrable). 
 

7. If you are sharing expenses with other teachers, please submit all claims together. 
Divide the total shared costs and claim that amount. Please have the other teachers 
do the same and pay back the person who footed the bill. Example: If Joe paid the 
ferry for himself and 3 teachers the total cost would be $208.50 round trip. Joe 
would claim $52.13. Each teacher who travelled with Joe would also claim 
$52.13 and would pay Joe back. All four teachers would submit their combined 
receipts together.   
 

8. Requests for funding must be made prior to the event by emailing your expected 
expenses to the Pro-D rep. Failure to do so may result in your request not being 
funded. 
 

9. Pro-D claims are to be submitted to the Pro-D rep upon completion of the Pro-D 
activity, along with a completed Pro-D form and all original receipts (not credit 
card confirmations). 

 
 


