PROFESSIONAL DEVELOPMENT POLICY
____________________________ School
2025–2026

1. This Professional Development Policy will be reviewed annually at the October staff meeting, prior to submission to the Joint Professional Development Committee (JPC).

2. Professional Development money will be held in (Choose One):
· Individual Professional Development Accounts, and/or

· a General Staff Group Account.

3. Each Full-Time Equivalent (FTE) teacher receives approximately $210 per year.
Part-time teachers receive a pro-rated amount based on FTE.

4. Choose ONE:

A) Individual Account Model
Individual Professional Development Accounts may accumulate to a maximum of $500.
When an individual reaches $500, additional funds will be directed to the General Staff Group Account.
Teachers who move to another school will have one year to access their remaining funds.

OR
B) Group Account Approval Model
Teachers request funding (pre-approval required) from the STA Professional Development Representative prior to the event/purchase. Teachers may apply for up to $500 per year, understanding this may impact available funds in the following year. Teachers who transfer to another school may not access Group Account funds once they depart.

OR
C) Hybrid Individual Annual Allotment Model
Teachers may access up to $210 per year, per FTE.
In May, any surplus will be allocated equally to teachers who exceeded their original allotment and apply for this consideration.

5. Teachers who exceed their approved allotment or who do not obtain required pre-approval may be responsible for the additional costs.

6. All reimbursement claims must include original receipts.

7. Staff will be advised of available annual Pro-D funds as soon as this information is released (no earlier than September 30).

8. The STA Professional Development Representative manages the Professional Development account and is responsible for decisions related to the allocation of Professional Development funds. They may form a committee and/or receive clerical support but remain the accountable manager.

9. Professional Development funds may be used for eligible professional learning that falls within JPC guidelines, including but not limited to:

· Professional conferences (registration + related travel)

· Workshops (in-district or out-of-district)

· School visits

· Non-credit courses

· Professional association dues

· Honoraria + expenses for presenters

· Individual research expenses (excluding personal payment)

· Professional books + journals

· Staff retreats / full-staff development activities

· Release time for staff-initiated PD planning or work sessions

NOTE: Pro-D funds may not be used to purchase equipment or to provide personal payment of any kind.

